

















Customer
InSite Instructions

Reviewing Pages
In Smart Review

When you launch “Smart Review,” you may be asked to trust or allow an applet as you were asked when uploading. You want to be
sure to TRUST or ALLOW in order for the software to launch. Here you will be able to view your pages, review any preflight issues,
color seperations, etc. If something doesn’t look right, or if you have any questions, please contact your Account Manager. This is
the final opportunity for catching errors - if they are not addressed here, there is a good chance your product will print with the errors.

Click on the issue and it will zoom into and
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being flagged for resolution under 200dpi, you
can click on each warning and it will show you
exaCtly which image it's referencing. This way, If you review the page and it is OK, click Approve Page.

you can easily determine the problem and if
it needs to be addressed. ¢ [Toviewa et page cie e pagoturbral |
o oreg e bt o o navigaionparl o move o e page |

For example, if you have multiple images

page 7

Address Contact pUincation pri nters Corp.
@ 2001 S. Platte River Dr. @ 888-824-0303

Denver, Colorado 80223 www.publicationprinters.com Quality Web Printing



Customer
InSite Instructions

Approving Your Pages

Once you have reviewed your files and uploaded your correction pages,
you are now ready to give final approval.

There are a couple of different ways to do this:

* You can approve each page individually by clicking on it in the pages tab and selecting “Approve”
* You can do a “Select All” in the pages tab and select “Approve”

* You can approve the pages in the Smart Review

ONCE YOU HAVE GIVEN FINAL APPROVAL, YOU CANNOT UPLOAD ANY REPLACEMENT PAGES OR REJECT PAGES!!
If you have a change at this stage of the process, you must contact your Account Manager to override the approval and delete the
page in question. If there is a correction to be uploaded, the job will have to be “Reverted to Pre-Production” or your page will
not process. Therefore, it is imperative that you do not give Final Approval until you are absolutely ready to go to press.

If you have multiple users reviewing the pages, you can use the “Set Pages To Reviewed - OK” or “Not-OK” option until
everyone agrees the job is ready to go to press and then give “Final Approval” for your pages. The benefit to using this option
is the ability to change the status or upload corrections without having to contact your Account Manager. (See below)

With the “Reject” feature, if you reject a page, it deletes it from the job completely so you will need to upload a new page.
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